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SECTION 1:
NOTICE FOR REQUEST FOR EXPRESSIONS OF INTEREST FOR CONSULTANCY SERVICES

TO CARRY OUT SKILL GAP AUDIT

TENDER NO: WRTI/EOI/ 02/2023-2024:

1.

The National Wildlife Policy 2020 and the National Wildlife Strategy 2030 recognizes
wildlife research and training as key pillars in wildlife conservation and management,
they are enablers in the achievement of Bottom-up Economic Transformation Agenda,
Vision 2030.

The Wildlife Research and Training Institute (WRTI) was established under section 50
of the Wildlife Conservation and Management Act No 47 of 2013 and operationalized
through Gazette Notice No. 4862 on the 17th July 2020.The Institute has been
established with the understanding that wildlife research agenda needs to be more
focused to provide reliable scientific information on emerging wildlife conservation and
management challenges. The institute is expected to provide:

a. Knowledge on the status of the country’s wildlife and their potential to facilitate
optimized benefits from the wildlife resource;

b. Capacity development through training to enhance wildlife conservation and
management;

c. Quality and comprehensive wildlife data and information to inform policy
formulation.

The Institute now invites eligible consulting firms (“Consultants”) to indicate their interestn
providing the Services. Interested Consultants should provide information demonstrating
that they have the required qualifications and relevant experience to perform the
Services. The shortlisting criteria on required qualifications and experience of the firm
are:

i.  Experience in the assignment, including technical and managerial capability of the
firm.
ii.  Number of years in business working on the area of the assignment.
iii. Reference to at least three assignments of similar nature and size carried out in
the last (5) years. Include persons or institutions and contact addresses (phone,
email) who can be contacted on the same.

The attention of interested Consultants is drawn to the following provisions that will be

highlighted in the Request for Proposals to be issued to shortlisted firms.

a. The Consultant will be expected to have no conflict of interest with other assignments
or its own corporate interests and act without any consideration for future work.

b. The consultant has no personal or business relationship with the Procuring Entity's
senior management or professional staff.

c. Afirm or an individual in the firm has not been sanctioned by the Public Procurement
Regulatory Institute or is under a suspension or debarment imposed by any other
entity of the Government of Kenya, or any international organization.

d. Government-owned enterprises or institutions of Kenya Government, officials and

civil servants and employees of public institutions may not be eligible.
Consultants may associate with other firms to enhance their qualifications, but should indicate
clearly whether the association is in the form of a joint venture and/or a sub-consultancy. In the
case of a joint venture, all the partners in the joint venture shall be jointly and severally liable
for the entire contract, if selected.



6. A Consultant will be selected in accordance with the method set out in the Public
Procurement and Asset Disposal Act, 2015 and Regulations 2020

7. Further information can be obtained at the address below during office hours; Monday
to Friday between 0800 to 1700 hours.

Name of Procuring Entity: Wildlife Research and Training Institute
Attention to: Director/CEO
Date of Submission (Deadline): 27t" December 2023
Time of Submission (Deadline): 12.00PM
P.O. BOX 842 - 20117 NAIVASHA
TEL: 0700 000 321
Email Address: tenders@wrti.go.ke
Physical Address: Kenyatta Avenue, Naivasha Town, Nakuru County

8. Submission of Expressions of Interest;

Completed tender documents clearly marked with the tender number and name and
deposited in the Tender Box located at the main reception area, administration block and
addressed to:

DIRECTOR/CEO
WILDLIFE RESEARCH AND TRAINING INSTITUTE
KENYATTA AVENUE, NAIVASHA TOWN
P.O. BOX 842-20117
NAIVASHA

to be received on or before 27th December 2023 at 12.30PM.

Applications for Expression of Interest will be opened immediately thereafter in the presenceof the
designated tenderers’ representatives.

9. This is not a request for a proposal. WRTI will review the EOI proposals and shortlist
vendors who meet the requirements in line with the scope defined below and the detailed
Terms of Reference. Successful firms will be invited to submit their Technical and Financial
Proposals through a Letter of Invitation including Specific Terms of
Reference/Specifications.

10. All documents shall be submitted in the English Language. Addenda/clarifications if any
will be posted on WRTI Website (www.wrti.go.ke) and tenders.go.ke and sent to all
prospective tenderers that have registered for this EOI.

This EOI does not entail any commitment on the part of WRTI, either financial or otherwise.

For Clarification of EOI purposes only Email: tenders@wrti.go.ke

Requests for clarification should be received by the Wildlife Research and Training
Institute not later than Seven (7) days Before the EOI closing/opening date.

Late submissions shall not be accepted.

DIRECTOR/CEO
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SECTION 2.
TERMS OF REFERENCE

1.0INTRODUCTION

Background

1.0 INTRODUCTION

1.1 The National Wildlife Policy 2020 and the National Wildlife Strategy 2030 recognizes wildlife
research and training as key pillars in wildlife conservation and management, they are enablers in
the achievement of Bottom up Economic Transformation Agenda, Vision 2030.

The Wildlife Research and Training Institute (WRTI) was established under section 50 of the Wildlife
Conservation and Management Act No 47 of 2013 and operationalized through Gazette Notice No.
4862 on the 17" July 2020.The Institute has been established with the understanding that wildlife
research agenda needs to be more focused to provide reliable scientific information on emerging
wildlife conservation and management challenges. The institute is expected to provide:

1) Knowledge on the status of the country’s wildlife and their potential to facilitate optimized
benefits from the wildlife resource;
2) Capacity development through training to enhance wildlife conservation and management;
3) Quality and comprehensive wildlife data and information to inform policy formulation.
1.2.1 Mandate

The Mandates of the Institute as per the Wildlife Conservation and Management Act of 2013, is to

conduct and coordinate Wildlife Research and Training in the Country.

1.2.2 Geographical Coverage
Wildlife Research and Training Institutes headquarter is in Naivaisha, Nakuru County, with four (4)
field research centers based on ecosystems, namely;
1) Savanah, Arid and Semi-Arid ecosystem center in Tsavo, sub-centers based in Maasai Mara,
Meru, Nairobi, Nakuru Ruma and Marsabit.
2) Coastal and Marine Ecosystems Centre in Malindi
3) Montane/Forest Ecosystem Centre in Kingongo(Nyeri), sub-Centre based in Kitale

4) Inland Waters and Wetlands Centre in Naivasha sub-centre based in Kisumu.



2.0BACKGROUND INFORMATION

Wildlife Research and Training Institute committed to ensuring that that the employees are well
developed and have the necessary skills to enable the organization achieve its objectives and
goals. The skill Gap audit has been necessitated by the planned review of the organization structure
and Human resource instruments. Being a new formed organization, it is important that the required
skills are identified and existing gaps established to inform decision by the Board of Institute and
Management. As such, WRTI is seeking the services of a consultant to carry out skill gap audit,
identify the Gap, determine the competency level of the staff and give recommendation

The Skill gap audit will enable the Agency identify the skill gaps, design an effective capacity
building, training and mentorship programme and develop a strategic program for hiring/placement
and promotion.

3.0 OBJECTIVE OF THE ASSIGNMENT
1) Identify the skills needed to meet the organizational goals/objectives
2) Establish the skills gap
3) Analyse the skills gap
4) Determine the required skills to fill gaps established
5) Establish the Training needs to fill the existing skills gap.
6) Support the Agency develop a hiring strategy and design training and mentorship
programme.

4.0SCOPE OF SERVICES

The scope of service includes and not limited to the following:
1) Desk review of the existing skills, visa the mandate, vision and mission of the Institute.
2) Review Training need assessment report and other necessary documents including the Human
resource instruments.
3) Review the existing organization structure and Job description manual
4) Collect data to determine the competency level of the existing staff
5) Prepare a skill gap analysis report
6) Prepare and submit a detailed skill gap audit report with clear recommendations.

5.0EXPECTED OUTPUTS
All reports should be submitted to the Director/CEO in specified hard copies and 2 compact disks of
soft copy.

Copies
Reports Submittal Date Hard CD
Copies Copy
(@) | Skill gap audit report. 30 days after Contract Effective Date 2 2
(b) | Consultant’s CV/profile 7 days after notification of award by the | 2 2
client to conduct the audit
(c) | Inception report/ desk 10 days after notification 2 2
review report
(d) | Skill gap analysis report 20 day after notification 2 2

6.0WRTI INPUT IN THE ASSIGNMENT

The Institute will avail all documents relating to this assignment in its possession and introduce the
consultant to other Government agencies that could provide information and support for this
assignment.

The Consultant will provide own office, transport facilities, office equipment, stationery, software,
support staff and any other thing required to discharge the tasks.

7.0 DURATION AND TIMING



The period required for the provision of this consultancy services is envisaged to be 30 days.

8.0CONSULTANT’S QUALIFICATIONS
The Consultant shall provide a team of well-qualified and experienced professionals as required
and appropriate for completion of the consultancy Services. The key professionals shall
personally carry out (with any assistance of junior staff deemed appropriate) the Services as
described in this TOR.

The Consultant’s key professional staffing schedule for the project shall be in accordance with
his accepted proposal, which forms the basis of the Contract — and the proposal shall be
substantially responsive to the requirements stipulated in the TOR

9.0INSTITUTIONAL FRAMEWORK

The Consultant will primarily be reporting to the Director/Chief Executive Officer, Wildlife research
and Training Institute, who will be the Project Manager responsible for approving the outputs of the
Consultant.

The Director/CEO shall be responsible for settling all payment certificates and seeking concurrence
of the Government of Kenya relating to approval of consultancy services and procurement.

The consultant will closely work with the Deputy Director —Corporate Services (DD-CS and Head —
Human Resource and Administration.

11.0 BUDGET AND PAYMENT

The consultant will be paid professional fee, and re-imbursement of travelling cost

.2.4 EXPRESSION OF INTEREST REQUIREMENTS
Interested bidders shall be required to meet the following requirements:

a. Submit the legal status of the organization in the form of a Certificate of
Incorporation/Registration

b. Submit Proof of Current Tax Compliance issued by the Kenya Revenue Authority

c. Provide evidence of experience in providing services of similar nature, complexity,
and magnitude.

d. Demonstrate ability to meet all requirements as defined in the scope of works provided
in the detailed Terms of Reference.

The attention of interested firms is drawn to the following provisions that will be highlightedin the
Request for Proposals to be issued to shortlisted firms;

e. The firm will be expected to have no conflict of interest with other assignments or its
own corporate interests and act without any consideration for future work.

f. The firm has no personal or business relationship with the Procuring Entity's senior
management or professional staff.

g. A firm or an individual in the firm has not been sanctioned by the Public Procurement
Regulatory Institute or is under a suspension or a debarment imposed by any other
entity of the Government of Kenya, or any international organization.

2.5 BIDDING PROCESS

This Expression of interest will result in short listing of interested firms who will be invited to submit
detail technical and financial bids. Eligibility to participate in the bid process will be determined on the
basis of submission of the minimum required documents stated in this Expression of Interest. Upon
the deadline for submission of responses, evaluation process will be conducted to determine
responsive proposals as per the evaluation criteria provided in the Expression of Interest document.
The consultants who participate will be notified of the outcome of the evaluation.

2.5 EVALUATION CRITERIA



The Expression of Interest received will be evaluated in accordance with the set criteria provided
below:

MANDATORY REQUIREMENTS

No. | Requirement Requirement
submitted
Yes/No

1. Valid Tax Compliance Certificate from Kenya Revenue Authority

2. Certificate of Incorporation or Business Registration or partnership
deed

3. CR12 for Limited companies issued within the last one year and
identification documents i.e ID card or passport copies for Directors

4 Attach a valid Business Permit

5 Attach evidence of experience in providing services of similar nature,
complexity, and magnitude

6. Duly filled, signed and stamped Self- Declaration letter that the firm
has not been debarred from participating in Public Procurement and
Asset Disposal Act,2015-SD 1

7. Duly filled, signed and stamped Self- Declaration that the
firm/tenderer will not engage in any corrupt or fraudulent practice-
SD?2

8. Company Profile of the firm indicating the contact details
including physical address, telephone number, email and
contact person on behalf of the bidder

9. | Duly filled, signed and stamped Declaration and commitment to
the code of ethics

10 | Duly filled, signed and stamped certificate of independent tender
determination

11 | Provide statements of audited account for two years (2020/2021 and
2021/2022 FY) or 36 months certified bank statements from
2020/2021

SUMMARY OF EVALUATION CRITERIA

Expression of Interest will be evaluated on their responsiveness to the above
requirements based on the following criteria:

Item Particulars Submitted (Yes/No)
4.1 Mandatory Documents
4.2 Corporate profile
4.3 Experience in similar nature
4.5 Evidence of Financial Stability
Passed /not passed

NB: Only bidders who qualify at this stage will be considered for shortlisting to
participate in the Request for Proposal.



SECTION 3.

FORMS
1. CONFIDENTIAL BUSINESS QUESTIONNAIRE

Tenderer is instructed to complete the particulars required in this Form, one formfor each entity if
Tenderis a JV. Tenderer is further reminded that it is an offence to give false information on this Form.
(@) Tenderer's details

ITEM DESCRIPTION
1 Name of the Procuring Entity
2 Reference Number of the Tender
3 Date and Time of Tender Opening
4 Name of the Tenderer
5 | Full Address and Contact Details of theTenderer.| 1. Country
2. City
3. Location
4. Building
5. Floor
6. Postal Address
7. Name and email of contact person.
6 Current  Trade License  Registration
Number and Expiring date
7 | Name, country and full address (postaland
physical ~ addresses, email, and
telephone number) of  Registering
Body/Agency
8 Description of Nature of Business
¢ Maximum value of business which theTenderer
handles.
10 | State if Tenders Company is listed in stock
exchange, give name and full address (postal and
physical addresses, email, and telephone number)
of
state which stock exchange
General and Specific Details
b)  Sole Proprietor, provide the following details.
Name in full Age
Nationality__Country of Origin Citizenship
c)  Partnership, provide the following details.
Names of Partners Nationality Citizenship % Shares owned
1
2
3

d)  Registered Company, provide the following details.

i)  Private or public Company




ii) State the nominal and issued capital of the Company

Nominal Kenya Shillings
(EQUIVAIBNE). ...

Issued Kenya Shillings
(EQUIVAIBNE)......oeieeccee e

iii) Give details of Directors as follows.

Names of Director Nationality Citizenship % Shares owned

e. DISCLOSURE OF INTEREST- Interest of the Firm in the Procuring Entity.

i) Are there any person/persons in............cooeeennneeneeneen. (Name of Procuring Entity) who
has/have an interest or relationship in this firm? Yes/No..........................

If yes, provide details as follows.

Names of | Designation in the | Interest or Relationship withTenderer
Person Procuring Entity

1

2

3

ii. Conflict of interest disclosure

Type of Conflict Disclosure If YES provide
YES ORNO | details ofthe
relationship with
Tenderer
1 | Tenderer is directly or indirectly controls, is
controlled by or is under common control withanother tenderer.
2 | Tenderer receives or has received any direct or indirect
subsidy from another tenderer.
3 | Tenderer has the same legal representative asanother
tenderer
4 | Tenderer has a relationship with another tenderer,directly or
through common third parties, that putsit in a position to
influence the tender of another tenderer, or influence the
decisions of the Procuring
Entity regarding this tendering process.
Type of Conflict Disclosure If YES provide details of
YES ORNO | therelationship with
Tenderer
5 | Any of the Tenderer’s affiliates participated as aconsultant
in the preparation of the design or

10




technical specifications of the works that are thesubject of
the tender.

6 | Tenderer would be providing goods, works, non- consulting
services or consulting services during implementation of the
contract specified in this Tender Document.

7 | Tenderer has a close business or family relationship with a
professional staff of the Procuring Entity who are directly or
indirectly involved in the preparation of the Tender
document or specifications of the Contract, and/orthe Tender
evaluation process of such contract.

8 | Tenderer has a close business or family relationship with a
professional staff of the Procuring Entity who would be
involved in the implementation or supervision of the such
Contract.

9 | Has the conflict stemming from such relationship stated in
item 7 and 8 above been resolved in a manner acceptable to
the Procuring Entity throughout the tendering process and
execution of
the Contract.

f) Certification

On behalf of the Tenderer, | certify that the information given above is complete,current and accurate
as at the date of submission.

Full Name

Title or Designation

(Signature) (Date)

11



2. CERTIFICATE OF INDEPENDENT TENDER DETERMINATION

|, the undersigned, in submitting the accompanying Letter of Tender to the
[Name of Procuring Entity] for._[Name and number of tender] in
response to the request for tenders made by: [Name of Tenderer] do hereby make the
following statements that | certify to be true and complete in every respect:

| certify, on behalf of [Name of Tenderer] that:

| have read and | understand the contents of this Certificate;

2. lunderstand that the Tender will be disqualified if this Certificate is found not to be true and complete in
every respect;

3. | am the authorized representative of the Tenderer with Instituteto sign this Certificate, and to submit
the Tender on behalf of the Tenderer;

4. For the purposes of this Certificate and the Tender, | understand that the word “competitor” shall include
any individual or organization, other than the Tenderer, whether or not affiliated with the Tenderer, who:

a) Has been requested to submit a Tender in response to this request for tenders;
b) could potentially submit a tender in response to this request for tenders, based on their
qualifications, abilities or experience;

5. The tenderer discloses that [check one of the following, as applicable]:

a) The Tenderer has arrived at the Tender independently from, and without consultation,
communication, agreement or arrangement with, any competitor;

b) The Tenderer has entered into consultations, communications, agreements orarrangements with
one or more competitors regarding this request for tenders, and the Tenderer discloses, in the
attached document(s), complete details thereof, including the names of the competitors and the
nature of, and reasons for, such consultations, communications, agreements or arrangements;

6. In particular, without limiting the generality of paragraphs (5)(a) or(5)(b) above, there has been no
consultation, communication, agreement or arrangement with anycompetitor regarding: a) prices;
b) methods, factors or formulas used to calculate prices;
c) the intention or decision to submit, or not to submit, a tender; or
d) the submission of a tender which does not meet the specifications of the request for Tenders; except
as specifically disclosed pursuant to paragraph (5)(b) above;

7. In addition, there has been no consultation, communication, agreement or arrangement with any
competitor regarding the quality, quantity, specifications or delivery particulars of the works or services
to which this request for tenders relates,except as specifically authorized by the procuring Institute or
as specifically disclosed pursuant to paragraph(5)(b) above;

8. The terms of the Tender have not been, and will not be, knowingly disclosed by the Tenderer, directly
or indirectly, to any competitor, prior to the date and time of the official tender opening, or of the awarding
of the Contract, whichever comes first, unless otherwise required by law or as specifically disclosed
pursuant to paragraph (5)(b) above.

Name

Title

Date

[Name, title and signature of authorized agent of Tenderer andDate]

12



3. SELF- DECLARATION FORMS

FORM SD1

SELF DECLARATION THAT THE PERSON/TENDERER IS NOT DEBARRED IN THE MATTER OF THE
PUBLIC PROCUREMENT AND ASSET DISPOSAL ACT 2015.

L , of Post Office BOX .....ooovvevviiiiiiiiiiiieninn, being a resident
Of e, in the Republic of ................ooeeeiiii, do hereby make a statement as
follows: -

1. THAT I am the Company Secretary/ Chief Executive/Managing Director/Principal Officer/Director of
................................................... (insert name of the Company) who is a Bidder in respectof Tender No.
....................... for......................... (insert tender title/description) for ........................

(insert name of the Procuring entity) and duly authorized and competent to make thisstatement.

2. THAT the aforesaid Bidder, its Directors and subcontractors have not been debarred from participating
in procurement proceeding under Part IV of the Act.
3. THAT what is deponed to here in above is true to the best of my knowledge, information and belief.

(Title) (Signature) (Date)

Bidder Official Stamp
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FORM SD2

SELF DECLARATION THAT THE PERSON/TENDERER WILL NOT ENGAGEIN ANY CORRUPT OR
FRAUDULENT PRACTICE.

L, e Of PO BOX v being a resident of
......................................... in the Republic of ...............................do hereby make a statement as
follows: -

1. THAT | am the Chief Executive/Managing Director/Principal Officer/Director of
(insert name of the Company) who is a Bidder in respect of Tender No.......................
for
..................... (insert tender title/description) for .................. (insert name of theProcuring entity) and
duly authorized and competent to make this statement.

2. THAT the aforesaid Bidder, its servants and/or agents/ sub-contractors will not engage in any corrupt or
fraudulent practice and has not been requested to pay any inducement to any member of the Board,
Management, Staff and/or employees and/or agents of ......................... (insert name of the Procuring
entity) which is the procuring entity.

3. THAT the aforesaid Bidder, its servants and/or agents /subcontractors have not offered any inducement
to any member of the Board, Management, Staff and/or employees and/or agents of (name of the
procuring entity).

4. THAT the aforesaid Bidder will not engage /has not engaged in any corrosive practicewith other bidders
participating in the subject tender

5. THAT what is deponed to here in above is true to the best of my knowledge information and belief.

(Title) (Signature) (Date)

Bidder's Official Stamp
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4. DECLARATION AND COMMITMENT TO THE CODE OF ETHICS

L (person) on behalf of (Name of the Business/ Company/Firm) .......................

.............................................................. declare that | have read and fully understood the contents of
the Public Procurement & Asset Disposal Act, 2015, Regulations and the Code of Ethics for persons
participating in Public Procurement and Asset Disposal and my responsibilities under the Code.

| do here by commit to abide by the provisions of the Code of Ethics for persons participating in Public
Procurement and Asset Disposal.

Name of Authorized
SIGNATONY ...ttt e

Office AAAIESS. ettt ettt et eee e

Name of the
FIrM/COMPANY . ...ttt

DA e s

(Company Seal/ Rubber Stamp where applicable)

Witness
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vii) APPENDIX 1 - FRAUD AND CORRUPTION

(Appendix 1 shall not be modified)
1. Purpose

1.1 The Government of Kenya's Anti-Corruption and Economic Crime laws and their sanction's policies and
procedures, Public Procurement and Asset Disposal Act (no.33 of 2015) and its Regulation, and any
other Kenya's Acts or Regulations related toFraud and Corruption, and similar offences, shall apply
with respect to Public Procurement Processes and Contracts that are governed by the laws of Kenya.

2. Requirements

2.1 The Government of Kenya requires that all parties including Procuring Entities, Tenderers,
(applicants/proposers), Consultants, Contractors and Suppliers; any Sub-contractors, Sub-
consultants, Service providers or Suppliers; any Agents (whether declared or not); and any of their
Personnel, involved and engaged in procurement under Kenya's Laws and Regulation, observe the
highest standard of ethics during the procurement process, selection and contract execution of all
contracts, and refrain from Fraud and Corruption and fully comply with Kenya's laws and Regulations
as per paragraphs 1.1 above.

2.2 Kenya's public procurement and asset disposal act (no. 33 of 2015) under Section 66describes rules to
be followed and actions to be taken in dealing with Corrupt, Coercive, Obstructive, Collusive or
Fraudulent practices, and Conflicts of Interest inprocurement including consequences for offences
committed. A few of the provisions noted below highlight Kenya's policy of no tolerance for such
practices and behavior:

1)

2)

3)

4)

5)

6)

A person to whom this Act applies shall not be involved in any corrupt, coercive,obstructive,
collusive or fraudulent practice; or conflicts of interest in any procurement or as set disposal
proceeding;

A person referred to under subsection (1) who contravenes the provisions of that sub-section
commits an offence;

Without limiting the generality of the subsection (1) and (2), the person shall be: -

a) disqualified from entering into a contract for a procurement or assetdisposal proceeding; or
b) if a contract has already been entered into with the person, the contractshall be voidable;

The voiding of a contract by the procuring entity under subsection (7) does notlimit any legal
remedy the procuring entity may have;

An employee or agent of the procuring entity or a member of the Board or committee of the
procuring
entity whohas a conflict of interest with respect to a procurement: -

a)  Shall not take part in the procurement proceedings;
b)  shall not, after a procurement contract has been entered in to, take part inany decision
relating to the procurement or contract; and

c) shall not be a subcontract or for the tender to whom was awarded contract,or a member of
the group of tenderers to whom the contract was awarded,but the subcontractor appointed
shall meet all the requirements of this Act.

An employee, agent or member described in subsection (1) who refrains from doing anything
prohibited under that subsection, but for that subsection, would have been within his or her duties
shall disclose the conflict of interest to the procuring entity;

16



7) If a person contravenes subsection (1) with respect to a conflict of interest described in
subsection (5)(a) and the contract is awarded to the person or his relative or to another person
in whom one of them had a direct or indirect pecuniary interest, the contract shall be terminated
and all costs incurred by the public entity shall be made good by the awarding officer. Etc.

3. In compliance with Kenya's laws, regulations and policies mentioned above, the ProcuringEntity:

a) Defines broadly, for the purposes of the above provisions, the terms setforth below as follows:

i) “corrupt practice” is the offering, giving, receiving, or soliciting, directly orindirectly, of
anything of value to influence improperly the actions of another party;

ii)  “fraudulent practice” is any act or omission, including is representation, that knowingly or
recklessly misleads, or attempts to mislead, a party to obtain financial or other benefit or to
avoid an obligation;

iii) “collusive practice”is an arrangement between two or more parties designed to achieve an
improper purpose, including to influence improperly the actions of another party; “coercive
practice” is impairing orharming, or threatening to impair or harm, directly or indirectly, any
partyor the property of the party to influence improperly the actions of a party;

iv) “obstructive practice” is:

« Deliberately destroying, falsifying, altering, or concealing of evidence material to the
investigation or making false statements to investigatorsin order to materially impede
investigation by Public Procurement Regulatory Institute(PPRA) or any other
appropriate Instituteappointed by Government of Kenya into allegations of a corrupt,
fraudulent, coercive, or collusive practice; and/or threatening, harassing, or intimidating
any party to prevent it from disclosing its knowledge of matters relevant to the
investigation or from pursuing theinvestigation; or

+ acts intended to materially impede the exercise of the PPRA's or the appointed
authority's inspection and audit rights provided for under paragraph 2.3 e. below.

b) Defines more specifically, in accordance with the above procurement Act provisions set forth for
fraudulent and collusive practices as follows:

“fraudulent practice" includes a misrepresentation of fact in order to influencea procurement or
disposal process or the exercise of a contract to the detrimentof the procuring entity or the
tenderer or the contractor, and includes collusive practices amongst tenderers prior to or after
tender submission designed to establish tender prices at artificial non-competitive levels and to
deprive the procuring entity of the benefits of free and open competition.

c) Rejects a proposal for award of a contract if PPRA determines that the firm orindividual
recommended for award, any of its personnel, or its agents, or its sub-consultants, sub-
contractors, service providers, suppliers and/ or their employees, has, directly or indirectly,
engaged in corrupt, fraudulent, collusive,coercive, or obstructive practices in competing for the
contract in question;

d) Pursuantto the Kenya's above stated Acts and Regulations, may recommend toappropriate
Institute(ies) for sanctioning and debarment of a firm or individual, asapplicable under the
Acts and Regulations;

e) Requires that a clause be included in Tender documents and Request forProposal documents
requiring(i) Tenderers (applicants/proposers), Consultants, Contractors, and Suppliers, and their
Sub-contractors, Sub- consultants, Service providers, Suppliers, Agents personnel, permit the
PPRA or any other appropriate Institute appointed by Government of Kenya to inspect2 all
accounts, records and other documents relating to the procurementprocess, selection and/or
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contract execution, and to have them audited by auditors appointed by the PPRA or any other
appropriate Institute appointed by Government of Kenya; and

f)  Pursuant to Section 62 of the above Act, requires Applicants/Tenderers to submit along with their
Applications/Tenders/Proposals a “Self-Declaration Form” as included in the procurement
document declaring that they and all parties involved in the procurement process and contract
execution have not engaged/will not engage in any corrupt or fraudulent practices.

TFor the avoidance of doubt, a party’s in eligibility to be awarded a contract shall include,without limitation, (i)
applying for pre-qualification, expressing interest in a consultancy, and tendering, either directly or as a
nominated sub-contractor, nominatedconsultant, nominated manufacturer or supplier, or nominated service
provider, in respect of such contract, and (ii) entering into an addendum or amendment introducinga material
modification to any existing contract.

2 Inspections in this context usually are investigative (i.e., forensic) in nature. They involve fact-finding
activities undertaken by the Investigating Instituteor persons appointed by the Procuring Entity to address
specific matters related to investigations/audits, suc has evaluating the veracity of an allegation of possible
Fraud and Corruption, through the appropriate mechanisms. Such activity includes but is not limited to:
accessing and examining a firm's or individual's financial records and information, and making copies
thereof as relevant; accessing and examining any other documents, data and information (whether in hard
copyor electronicformat) deemed relevant for th einvestigation/audit, and making copies there of as
relevant; interviewing staff and other relevant individuals; performing physicalinspections and site visits;
and obtaining third party verification of information.
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6. FORM TECH-6B: CURRICULUM VITAE (CV)

Position Title and No. {e.g., K-1, Team Leader}
Name of Expert: {Insert full name}

Date of Birth: {day/month/year}
Country of Citizenship

Education: {List college/university or other specialized education, giving names of educational institutions,
dates attended, degree(s)/diploma(s) obtained}

Employment record relevant to the assignment: {Starting with present position, list in reverse order. Please
provide dates, name of employing organization, titles of positionsheld, types of activities performed and
location of the assignment, and contact information of previous Procuring Entity's and employing
organization(s) who can becontacted for references. Past employment that is not relevant to the assignment

does not need to be included.}

Period Employing organization and | Country | Summary of activities
your title/position. Contact Infor performed relevant to
for references the Assignment

[e.g., May| [e.g., Ministry of ... ,

2011- advisor/consultant to...

present]

For references: Tel... ............... le-mail...... :
Mr.
Bbbbbb, deputy manager]
Membership in Professional Associations and
Publications:

Language Skills (indicate only languages in which you can work):

Adequacy for the Assignment:

Detailed Tasks Assigned
Consultant’s Team of Experts:

on | Reference to Prior Work/Assignments that Best

lllustrates Capability to Handle
the Assigned Tasks

the Expert will be involved)

{List all deliverables/tasks as in TECH- 5in which

Expert's contact

information
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PRONE... ..o ) Certification:

, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes myself,
my qualifications, and my experience, and | am available to undertakethe assignment in case of an award.
| understand that any misstatement ormisrepresentation described herein may lead to my disqualification or
dismissal by the Procuring Entity, and/or sanctions by the PPRA.

Name of
Expert Signature

{day /
month/year}

Name of authorized

Signature. Date
Representative  of  the

Consultant (the same who

signs the Proposal
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